ining
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Participate in an SNCB RFP
Navigate to an RFP

As a supplier, you will receive an e-mail
from the SNCB informing you that you
haVe been |nV|ted tO pal’tICIpate |n an RFP MMBS - TEST invites you to submit your best quote for the following tender: NMBS - RFP

Dear

for Security shoes.
event The periodnyr submitting your quote starts on Monday, February 13, 2023 at 4:21 PM,
Central European Time and ends on Monday, February 27, 2023 at 4:21 PM, Central
European Time.
H H n H n
In the emal|1 CIICk on CI I Ck here The entire procedure runs through the Ariba Commerce Cloud system. You can consult the
to Open the event Glder documents via this system as well as submit your quote via this platform, which we
her refer to as "the event".
‘ease note that this is the only valid way to submit a quote.

Click on "Login" if you already
have an account, login with your

detalls and you WI" be to access this event.
automatically directed to the event.

Usa the following username to log in to NMBS - TEST events:

When you click this link, log in with your username and password. You will then have the
option to register your buyer-specific user ID with a3 new or existing Ariba Commerce Cloud

If you do nOt have an accou nt account and participate in your event.
yet, naVlgate tO Step at the If you have forgotten your username or password and are unable to log in, Click Here.
website: SAP Ariba - Procurement

MNOTE: The forgot password link is only valid for 24 hours. After this link expires, click

Have a question? Click here to see a Quick Start guide.

Sign up as a supplier with NMBS/SNCB on SAP Ariba.

S/SNCB uses SAP Ariba to manage procurement activities.

reate an SAP Ariba supplier account and manage your response to procurement activities required by NMBS/SNCE.

“lready have an account? m
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https://www.belgiantrain.be/en/3rd-party-services/supplier/procurement/ariba/

Participate in an SNCB RFP

Navi g ate to an RFP Business Network ~ Standard Account | Get enterprise account = TEST MODE

Home Enablerfent Workbench

You can also access a sourcing event by —

navigating directly from your Ariba \ | | | i

Network account.

Overview Ggtting started

Log into your Ariba Network 1 O
account and go to your main

dashboard. Click on "Ariba Enablemenasks
Network" at the top left of your
screen and select "Ariba
Proposals & Questionnaires”. My widgets| % customize

You will then be directed to the e

e Ariba Spend Management site of iba Discovery!
the SNCB. You can verify this by
looking at the top left corner to see

if the SNCB is marked in ||ght Ariba Contract Management
blue.

SAP  Ariba Proposals and Questionnaires ~  Standard Account | (Get enterprise account | TEST MODE B ® @

NMBS - TEST

Ariba Proposals & Questionnaires

There are no matched postings

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in
quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.

SAP Business Network

e Under Events, in the "Status: e Events =

Open" Su b'menu, you Can flnd Title ID End Time 1} Event Type Participated
open events that you can attend. > Status: Completed (33)
Click on the event name to begin. TS @
NMBS - 1st round RFP for a full Seurcing Project Docl279381623 3/31/2023 1215 PM RFP No
I NMBS - RFP for Security shoes Docl13332310096 2/27/2023 421 PM RFP No I

»  Status: Pending Selection (18)
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Participate in an RFP event

The RFP participation screen is
composed of different options and
sections.

0 You must indicate whether or not you

wish to participate in the event. Click
on “Intend to participate" or "Decline
to participate" according to your
choice.

9 At the top right, you will find the time
remaining before the event closes. If

you are participating, you must submit
an answer before the deadline.

e The central table gathers all the

information related to the event. This
one is composed of several sections
to browse by clicking on "Next". You
can click on the double arrow at the
top right of the table to expand it.

° The "Event Content" section also

allows you to browse the different
sections of the event. Click on "All
Content" to view all content on one

page.

SAP Ariba Training : Participate in an RFP —p. 4

Participate in an SNCB RFP

Event Details

Event Messages
Download Tutorials

Response Team

v Checklist
1. Review Event Details
2. Select Lots/Line ltems

3. Submit Response

v Event Contents

All Content

1 Introduction to this.. ]

5 General information

3 Offer submission

& Doc1333310096 - NMBS - RFP for Security shoes é Cl_)

Time remaining

13 days 23:39:42

You must decide whether or not you intend to participate in this event. 0

Download Content l Intend to Participate Decline to Participate l Print Event Information l

Introduction to this RFP (Section 1 of 3)

Name t
¥ 1 Introduction to this RFP
1.1 You are kindly invited to submit your best offer for this tender.

¥ 1.2 Please find attached the complete tender documents

1.2.1 Tender documents to download (% Tender documents SNCB Safety shoes.pdf v

1.3

How to respond to the RFP?

1. Once you access the project, please review the event details. You can click on "All content” in order to see all the sections together.
2. Please find the tender documents in the attachment.

«

Next % =

-

» Next Section: General information ...

Event Overview and Timing Rules
Owner: D) Currency:  European Union Euro
Event Type: RFP Commodity:  Shoes 5.04.03
Regions:  B-MS Marketing & Sales
Publish time:  2/13/2023 4:21 PM

Due date:  2/27/2023 4:21 PM




Participate in an SNCB RFP

Participate in an RFP event ; ; Time remaining
Event Details = Docl333310096 - NMBS - RFP for Security shoes CI-) 13 days 23:39:42
The RFP participation screen is o
H H vent Messages You must decide v not you intend to participate in this event.
composed of different options and — . o
SeCtlonS' Respons Download Content l Decline to Participate Print Event Information
¥ Checklist
Introduction to this RFP (Section 1 of 3) Next » = v
You Can export the data to an | 1. Review Event Details .
Excel file by clicking on e
"Download Content" 2. Select Lots/Line Items ¥ 1 Introduction to this REP
3. Submit Response 1.1 You are kindly invited to submit your best offer for this tender.
YOU can aISO prlnt the data by ¥ 1.2 Please find attached the complete tender documents
e C||Ck|ng on "Pl’int event v Event Contents 1.2.1 Tender documents to download (% Tender documents SNCE Safety shoes.pdf v
. - " 1.3
|nf0rmat|0n . All Content How to respond to the RFP?
1. Once you access the project, please review the event details. You can click on "All content” in order to see all the sections together.

2. Please find the tender documents in the attachment. -
1 Introduction to this... - - e - - [ o - L -

» Next Section: General information ...

e The "Checklist" section allows you
to see what stage you are currently 2 Generalinformation

. . . . Event Overview and Timing Rules
at in your participation in the event.

3 Offer submission )
Owner: i) Currency:  European Union Euro
Event Type: RFP Commodity:  Shoes 5.04.03
Regions:  B-MS Marketing & Sales
Publish time:  2/13/2023 4:21 PM

Due date:  2/27/2023 4:21 PM
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Participate in an SNCB RFP

Participate in an RFP event Select Lots Doc1333310096 - NMBS - RFP for Security shoes

The RFP participation screen is
composed of different options and v Checkliet
sections.

Choose the lots in which you will participate. You can cancel your intention to participate in a lot until you submit a response for that lot: once you submit a response you cannot withdraw it.

1. Review Event Details .
Select Lots/Line Items Select Using Excel

|| 2. Select Lots/Line Items
Select the lot(s) you want to o e Lots Available for Bidding
parthIpate n. |7| Name Reason for not bidding

331 Shoes

Click on "Confirm selected
lots/items" to go to the next step. e

Cancel
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Participate in an SNCB RFP

Participate in an RFP event . Time remaining
Console & Doc1333310096 - NMBS - RFP for Security shoes ® 3 days 07:22:45
After selecting the lots for which you want
2 3 e H1ER 2 Event Messages
to participate in, you have to fill in various esponse Hetony All Content |y
data al‘ld documentS. Response Team
Mame t Extended Price Total Cost
¥ Checklist ¥ 1 Introduction to this RFP
o In Sect|0n 12 yOU W|” f|nd a" the 1. Review Event Details 1.1 You are kindly invited to submit your best offer for this tender.
ten d er d ocum ents . Please - ¥ 1.2 Please find attached the complete tender documents
download these so that you can 2 selecttotsitin -
. 1.2.1 Tender documents to download [4 Tender documents SNCBE Safety shoes.pdf v
prepare a quotation that conforms || 3 Submit Response -
1 1 How t: d to the RFP?
to What IS requeSted in the tender l.va)‘:m(; ;ZSLP:;esgth:p'oject. please review the event details. You can click on "All content’
i in order to see all the sections together.
documents In a further Step (pOInt 21. glle:seofiﬂiletle:e teid:rcclgzimoegrisqﬁ{tlm attachment.
3 1) you can then up'oad your v Event Contents 3. Please make sure that your offer has been duly signed by a legally authorised
) . representative.
quotat'on . || Al Content 4. Enter your response and click on Submit entire response. Please note that unless you click
A on the "Submit" button, your response will not be received by the customer. -
1 Introduction to this... (*) indicates a required field
2 General information
Submit Entire Response l Update Totals l l Save draft l l Import cost groups l l Compose Message
3 er submission
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Participate in an RFP event

After selecting the lots for which you want to
participate in, you have to fill in various data
and documents.

by clicking on "Add a file". Attention,
through this link you can upload exactly 1
document. If you wish to upload multiple
documents, there are 2 options:

0 In point 3.1 you can upload the quotation

Option 1: You put all the documents in a
ZIP file and upload the ZIP file

Option 2: You click on the icon 8" t0 add
a comment with additional document. With
each comment you can add one or more
attachments.

sign") and upload the Event Submission
Form. To do this, click on "References"
and download the document in the desired
language. Then click on "Attach a file" to
upload the document.

In point 3.3.1, depending on the
assignment, you should either enter a total
price or enter a price for each of the
selected items. For items you should

always enter the unit price, the system will
itself calculate the total price based on the

e At point 3.2, you must download, sign ("e-

Participate in an SNCB RFP

Console

Event Messages

1 Intreduction to this...

5 General information

Submit Entire Response [ Update Totals l I
3 Offer S.mei‘. Excel Import

- Doc1333310096 - NMBS - RFP for Security shoes

Time remaining
@ 13 days 06:54:25

Response Histary All Content = v
Response Team
Name t Extended Price Total Cost
v Checklist
2.4 Currency EUR
1. Review Event Detai w 3 Offer submission
3.1 Please upload all documents, as requested by the tender documents *Attach a file
2. Select Lots/Line Itef See section: "Opmaak van de inschrijving”
3.2 Please sign and upload the registration form. See the attached file, which can be used as a template. *Attach a file
| 3. Submit Response Referencesny
¥ 3.3 Total price of the offer
33.1 Shoes Vv Less...| — | Ao Exv
v Event Contents ————————
Price: | EUR
All Content .
Quantity: 3,000 each

(*) indicates a required field

Save draft

| |

Import cost groups l

l

Compose Message

Reference Documents

estimated quantities. (%W Annexe 1 - Formulaire de soumission_FR.docx

W Bijlage 1 - Inschrijvingsformulier_ML.docx

you had downloaded the total list as Excel
in a previous step you can enter this Excel
and then upload the prices using the
“Excel Import" button, this way you don't
have to manually enter the price for each
item.

Download all attachments

° In case multiple items are requested and
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Participate in an SNCB RFP

Participate in an RFP event . . - Time remaining
p Console ¢ Doc1333310096 - NMBS - RFP for Security shoes @ 13 days 06:54:25
After selecting the lots for which you want et Messages
to participate in, you have to fill in various Response History All Content = v
Response Team
data and dOCumentS Name t Extended Price Total Cost
¥ Checklist 24 Curency EUR “
L A 1. Review Event Details ¥ 3 Off bmissi
When you are satisfied with your — , ,
i . i - 3. ease upload all documents, as requested by the tender documents *Attach a file
response C“Ck on "Subm|t Entll’e 2. Select Lots/Line ltems See section: "Opmaak van de inschrijving'
! " 3.2 Please sign and upload the registration form. See the attached file, which can be used as a template. *Attach a file
Response B | 3. Submit Response Referencesv
¥ 3.3 Total price of the offer
. " " . . 331 Shoes Vv tess..[-| [ ] Fev v
e Then click on "OK" to validate this vt Connte = |
response. Frice | JEUR
All Content .
| Quantity: 3,000 each

e The Offel’ |S now COITGCﬂy b Ireaueren Ot (*) indicates a required field
submitted to the SNCB. , General mfb

Submit Entire Response [ Update Totals l I Save draft l [ Import cost groups l [ Compose Message
3 Offer submission Excel Import

v Submit this response?

e Click OK to submit.

‘ QK ‘ ‘ Cancel
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Participate in an RFP event

On your Dashboard, the RFP event
now appears as “Participated:
Yes".
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Participate in an SNCB RFP

Home

Events

Title
c Status: Completed (33)
¥  Status: Open (2)

NMBS - 1st round RFP for a full Sourcing Project

NMBS - RFP for Security shoes

> Status: Pending Selection (18)

Docl279381623

Doc1333310096

End Time |}

3/31/2023 12:15 PM

2/27/2023 4:21 PM

Event Type

RFP

RFP

Participated

Mo

Yes




If you need more information :

* YOUu can Visit our website:
- SAP Ariba for Procurement | SNCB

* You can have a look at our FAO

* You can reach out to your SNCB contact person



https://www.belgiantrain.be/en/3rd-party-services/supplier/procurement/ariba
https://www.belgiantrain.be/en/3rd-party-services/supplier/procurement/ariba/faq
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