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Supplier Registration

HOW TO FILL THE REGISTRATION
FORM (1/3)

Dear supplier,

You will receive an email notification to NMBS SD 1 has invited you to register to become a supplier with NMBS -

register as a supplier with SNCB. TEST.
Click on “Click Here”, this will In the framework of our supplier management in Ariba, we kindly ask you to
direct you to the Ariba Network register your company.
portal. Already have an Ariba Network account? Then log in with your username and

password.
. GDon't have an Ariba Network account yet? Then you can create it for free.
e On the Ariba Network portal, you

can choose between "Sign up” |Click Herelto create account now

and “Log in”. If you log in, you

will directly access the form. If Didn't find what you were looking for?

you need to create an account, Please, navigate to: SAP Avriba for Procurement - SNCB
navigate to step at the website:

SAP Ariba - Procurement Thank you for your cooperation

Kind regards,
SNCB Procurement

30 days after the invitation, the
registration process will close

0 and you won'’t be able to

f|”/m0d|fy the form In thlS Case, Have a question? Click here to see a Quick Start guide.

please contact us:

su DD|I8I’S@ nm bS . be Sign up as a supplier with NMBS/SNCB on SAP Ariba.
MBS/SNCB uses SAP Ariba to manage procurement activities.

Create an SAP Ariba supplier account and manage your response to procurement activities required by NMBS/SNCB.

Already have an account? m
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https://www.belgiantrain.be/en/3rd-party-services/supplier/procurement/ariba/support
mailto:suppliers@nmbs.be
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Supplier Registration

HOW TO FILL THE REGISTRATION

FORM (2/3)

Supplier Login Supplier Center of Excellence Webinars -

You can also access the registration Spanish

H T Joi the Supplier's dedicated webi
form from your Ariba Account after the ‘ SR s e s s e

. . . N Business Network experience! Live Webinars are
|nV|tat|0n o available just in Spanish!

' Password i

Browse to Ariba Network Supplier

and log in to your Ariba account. New o SAP Business Network?

Register Now or Learn More

Go in “Ariba Pro posals and usinnsantwork - StandardAccunt Gt enterprise account | TEST MODE
Questionnaires” in order to see R
the forms that you have to fill.
There, you Wl" See the Ariba Contract Management :.!hl_eegre:ﬁzvzf ?Jkkr)‘?nlg:;eugiaf:tee'Il]eDC::\e‘tg;riiwzr:::Zgalic: R )
registration form named SAP Business Network
(13 H bh H

General suppller data " CIICk 2 SAP  Ariba Proposals and Questionnaires ~  Standard Account | Getenterprise account TEsTMoDE 2 @ ®@ ns
on the name to get to the from.

I Ariba Proposals & Questionnaires '

NMBS - TEST

There are n matched pestings.

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who

are market leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity

Home
Events =
Titte D End Time | Event Type Panticipated
No items
Risk Assessments =
Title D End Time |} Event Type
No item
Registration Questionnaires =
it D End Time | tat
Doc1363739081 4/5/2023 11:40 AM Invited
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https://service.ariba.com/Supplier.aw/125154043/aw?awh=r&awssk=nO_QV4a6&dard=1

Supplier Registration

FORM (3/3) Console Doc1043407091 - General supplier data Cl—) ;32215;;;“53:41:46

Event Messages
Event Details All Content =

Complete and submit the registration form.

Response Team Name t
e Once you are in the registration form,
you need to fill it in with: |
2.1 Please upload a fact sheet about your company Attach a file

+ General information B -
. Please select the commodity (multiple can be selected) that you offer! (select a value) [select]
* Your agreements with the Code Of

Conduct and the TermS & Conditions N Témwf:rmatmnand v 2.4 General information

¥ 241 Address Less... —

»

1 Introduction for this registration form Less.. —
v Event Contents Please fill in the required fields with care, as they will be used to set-up or to update the master data values in our systems.

v
All Content 2 Company overview

2.3 Please add the extract of the trade register in case your company s lecated outside the European Union! Attach a file

4 Bank information Please enter the address of your registered office.

I nfO rm atl on al ready kn own to S N C B W| I I Please enter all address fields in capital letters.
. . 5 Code of conduct 24.11 Company name 1 * PELLEGRINO2
be pre-populated. Please verify this data | ‘
. o General terms and ﬁ
and update |f needed co.. Please copy your company name from name 1 in case you have no adtional french company name. You can also use this field in case ‘ ‘

your company name is longer than 35 characters

2412 Company name 2

2.4.13 Company name 3 ‘ ‘

IIExceptions: DO NOT change the
VAT number or bank information!!!
Or we can’t approve the request.

2.4.1.4 Company name 4 ‘ ‘

6.1 | accept the NMBS General Terms and Conditions * |v957v

- Please send an email to ¥ 62 Please confirm the acceptance of the General Terms and Conditions

suppliers@sncb.be for a change of VAT 621 Full name * [ Jete sers |
number (section 3.1) and/or for adding e 22 e

*
Sourcing Manager |

or changing bank information (section
4).

If more information is needed, SNCB
can send you a notification to request it. II savearat | | [ Compose Message | [__xcel mport

.
6.2.3 Date of acceptance | Thu, 16 Jun, 2022 f

(*) indicates a required field

When you have filled out all the fields of v Submit this response?
the questionnaire, then click on “Submit e P '

. T Click OK to submit.
Entire Response”.

I OK | [ Cancel

e Click on “OK” to submit the response,
which is sent to SNCB for approval.
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CONFIRMATION EMAILS

After submitting your registration
questionnaire.

You will receive a first confirmation
email to validate that your
registration information has been
sent to SNCB and will be reviewed.
You can have a view on the status
and the process if you click on the
“Click Here” button.

Once the review has been done,
you will receive another email
confirming that your application
has been approved or denied.

Q You might also be requested to

provide more information if there
was some information missing or if
additional information is necessary
for the approval.
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Supplier Registration

Hello Dear Supplier,

NMBS - TEST has received your registration information and will review it for
approval.

e o check your registration status, log in to the NMBS - TEST supplier portal.

Click Here

Sincerely,
NMBS - TEST

Hello Dear Supplier,
Congratulations! Your supplier registration was approved.

Log in to the supplier portal to see if you need to complete any tasks or
ualifications before you can start doing business with NMBS - TEST.

Click Here

Sincerely,
NMBS - TEST




If you need more information :

* YOUu can ViISIt our website:
- SAP Ariba for Procurement | SNCB

* You can have a look at our FAO

* You can reach out to your SNCB contact person

 Navigate to our Supplier Contact Center



https://www.belgiantrain.be/en/3rd-party-services/supplier/procurement/ariba
https://www.belgiantrain.be/en/3rd-party-services/supplier/procurement/ariba/faq
https://www.belgiantrain.be/en/3rd-party-services/supplier/procurement/supplier-service-center
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