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Supplier Registration
HOW TO FILL THE REGISTRATION 

FORM (1/3)

You will receive an email notification to 

register as a supplier with SNCB.

Click on “Click Here”, this will 

direct you to the Ariba Network 

portal.

On the Ariba Network portal, you 

can choose between “Sign up” 

and “Log in”. If you log in, you 

will directly access the form. If 

you need to create an account, 

navigate to step at the website: 

SAP Ariba - Procurement 

30 days after the invitation, the 

registration process will close 

and you won’t be able to 

fill/modify the form. In this case, 

please contact us: 

suppliers@nmbs.be
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SAP Ariba for Procurement - SNCBPlease, navigate to:

https://www.belgiantrain.be/en/3rd-party-services/supplier/procurement/ariba/support
mailto:suppliers@nmbs.be
https://www.belgiantrain.be/en/3rd-party-services/supplier/procurement/ariba
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Supplier Registration
HOW TO FILL THE REGISTRATION 

FORM (2/3)

You can also access the registration 

form from your Ariba Account after the 

invitation.

Browse to Ariba Network Supplier 

and log in to your Ariba account.

Go in “Ariba Proposals and 

Questionnaires” in order to see 

the forms that you have to fill. 

There, you will see the 

registration form named 

“General supplier data”. Click 

on the name to get to the from.
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https://service.ariba.com/Supplier.aw/125154043/aw?awh=r&awssk=nO_QV4a6&dard=1
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HOW TO FILL THE REGISTRATION 

FORM (3/3) 

Complete and submit the registration form.

Once you are in the registration form, 

you need to fill it in with:

• General information

• Your agreements with the Code Of 

Conduct and the Terms & Conditions

Information already known to SNCB will 

be pre-populated. Please verify this data 

and update if needed. 

!!!Exceptions: DO NOT change the 

VAT number or bank information!!! 

Or we can’t approve the request.

→ Please send an email to 

suppliers@sncb.be for a change of VAT 

number (section 3.1) and/or for adding 

or changing bank information (section 

4).

If more information is needed, SNCB 

can send you a notification to request it. 

When you have filled out all the fields of 

the questionnaire, then click on “Submit 

Entire Response”. 

Click on “OK” to submit the response, 

which is sent to SNCB for approval.
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mailto:suppliers@sncb.be
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CONFIRMATION EMAILS

After submitting your registration 

questionnaire.

You will receive a first confirmation 

email to validate that your 

registration information has been 

sent to SNCB and will be reviewed. 

You can have a view on the status 

and the process if you click on the 

“Click Here” button.

Once the review has been done, 

you will receive another email 

confirming that your application 

has been approved or denied.

You might also be requested to 

provide more information if there 

was some information missing or if 

additional information is necessary 

for the approval.
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If you need more information :
 
• You can visit our website:
→SAP Ariba for Procurement | SNCB
 
• You can have a look at our FAQ

• You can reach out to your SNCB contact person

• Navigate to our Supplier Contact Center

https://www.belgiantrain.be/en/3rd-party-services/supplier/procurement/ariba
https://www.belgiantrain.be/en/3rd-party-services/supplier/procurement/ariba/faq
https://www.belgiantrain.be/en/3rd-party-services/supplier/procurement/supplier-service-center
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